ARCHULETA SCHOOL DISTRICT 50 JT

TITLE:  
Substitute Custodian
QUALIFICATIONS:

1. High school diploma or GED preferred

2. Be capable of working through verbal instructions with little direct supervision

3. Practical experience in housekeeping, sanitation, grounds care, and general trades is preferred, but not necessary if applicant meets other qualifications.

4. Willingness to assume responsibility.

5. General appearance must be neat, clean, and presentable to the district requirements.
6. Ability to work with employees, staff, students, and general public.
REPORTS TO:


Maintenance Director during vacations

Building principal during school

JOB GOAL:

To provide students with a safe, attractive, comfortable, clean, and efficient place in which to learn, play, and develop. Cooperatively function in a team environment to effectively address the needs of the school district as a whole.

PERFORMANCE RESPONSIBILITIES:

1. Responsible for housekeeping in cooperation with Maintenance Director and Building Principal.

a. Sweeps and mops classrooms daily; and dusts and cleans furniture.

b. Cleans corridors after school each day, and during the day when their condition requires it.

c. Checks daily to ensure that all exit doors are open and all panic bolts are working properly during the hours of building occupancy.

d. Assists maintenance personnel as needed and/or as directed by the Maintenance Director/Principal.

e. Scrubs, hoses down, and disinfects toilet floors daily, and cleans all sanitary fixtures and drinking fountains daily.

f. Keeps all floors in a clean and attractive condition and in a good state of preservation.

g. Cleans all chalkboards at least once a week.

h. Assumes responsibility for the opening and closing of the building each school day and/or for determining, before leaving, that all doors and windows are secured, and all lights, except those left on for safety reasons, are turned off.

2. Responsible for preventive maintenance within area of assignment.

a. Makes minor building repairs in cooperation with maintenance personnel.

b. Reports major repairs needed promptly to the Maintenance Director/Principal through a work order.

c. Performs minor repairs to the classroom as required.

3. Responsible for grounds care.

a. Shovels, plows, and sands walks, driveways, parking areas, and steps, as appropriate 

b. Keeps premises, including sidewalks, driveways, and play areas, neat and clean at all times.

c. Keeps the grounds free from rubbish.

d. Performs such yard keeping chores as grass cutting and tree trimming as necessary, to maintain the school ground in a safe and attractive condition.

e. Complies with local laws and procedures for the storage and disposal of trash, rubbish, and waste.

4. Other Duties

a. Reports immediately to the Maintenance Director/Principal any damage to school property.

b. Remains on the school premises during school hours, and during non-school hours when the use of the building has been authorized and extended work hours have been approved.

c. Keeps an inventory of supplies, equipment, and fuel on hand, and requisitions such needed replacements from the Maintenance Director/Principal far enough in advance so that they may be delivered in such time as will not hinder the custodian’s work.

d. Moves furniture or equipment within buildings as required for various activities and as directed by the principal or Maintenance Director/Principal.

e. All other duties as assigned by the Maintenance Director/Principal.

TERMS OF EMPLOYMENT:


Salary:
Hourly as described in the Substitute Salary Schedule

Work Schedule:
On an as needed basis  

Benefits:
None

Hours:
7.5 hours per day as set by building principal


FLSA Status:
Nonexempt/Classified

EVALUATION:


Performance of this job will be evaluated in accordance with provisions of the Board’s policy on Evaluation of Support Services Personnel.

I understand the description of this job and the essential functions, as given above.  I also understand that all of the duties are not described above and that I will perform those above and other related duties as directed by my supervisor and management.

Signature:
Date:
